BYLAW 14-2018

A BYLAW OF the TOWN OF BRUDERHEIM IN THE PROVINCE OF ALBERTA
TO ESTABLISH THE COMMITTEES OF COUNCIL

WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26, as amended,
provides that a Council may by bylaw establish standing or special committees of
Council and delegate to such committees certain duties and powers imposed and
conferred upon a Council by the said Municipal Government Act;

AND WHEREAS the Council of the Town of Bruderheim considers it expedient to
establish Council committees to support and facilitate the achievement of
Bruderheim’s Strategic Plan, vision and goals, and to advise Council on matters
relevant to the committee mandates.

NOW THEREFORE the Council of the Town of Bruderheim, in the Province of Alberta,
duly assembled, and pursuant to the authority conferred upon it by the Municipal
Government Act, R.S.A. 2000, ¢.M-26, as amended, enacts as follows:

1. NAME OF BYLAW

This Bylaw may be cited as the “Town of Bruderheim Boards and Committees
Bylaw”.

2. PURPOSE OF BYLAW

This Bylaw shall govern the establishment and regulation of Council
Committees unless a variance is specifically provided for in this Bylaw. Any
such variance must be set out in the Committee Terms of Reference.

3. DEFINITIONS
3.1 In this Bylaw:

3.1.1 “Administrative Representative” refers to the administration
resource person appointed to a Committee by the Chief
Administrative Officer or his/her delegate;

3.1.2 “Chief Administrative Officer” means the Chief Administrative
Officer for the Town of Bruderheim and whatever subsequent
title may be conferred on that officer by Council or Statute;

3.1.3 “Committee” means a Committee established by Council
pursuant to this bylaw, which Committee may consist entirely of
Councillors, a combination of Councillors and Members at Large
or, subject to Section 8.5 of this Bylaw, entirely of Members at
Large;

3.1.4 “Council” means the Council of the Town of Bruderheim;
3.1.5 "“Councillor” means a Councillor of the Town of Bruderheim;

3.1.6 “Executive” means a committee whose members are appointed
by virtue of their office, and includes the Mayor.

3.1.7 “Ex-officio” means membership by virtue of one’s office. Ex-
officio members do not form part of the quorum when present at
Committee meetings and, when present, they shall not vote.

3.1.8 "“Member at Large” means a member of the public appointed by
Council to a Committee pursuant to this Bylaw;

3.1.9 "“Mayor” means the Chief Elected Official of the Town of
Bruderheim;

3.1.10 “Terms of Reference” means those terms pertinent to the
establishment and mandate of an individual Committee and
which are in addition to or beyond the parameters of this Bylaw.
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3.1.11 “Town” means the Town of Bruderheim.

3.1.12 “Voting Member” means those members identified as voting
members in a Terms of Reference.

ESTABLISHMENT

4.1  Council does hereby establish those Committees as set out in Terms of
Reference attached to and forming part of this Bylaw.

4.2 Each Committee shall be deemed to be a Committee of Council and shall
be responsible and accountable to Council.

4.3 Committee Terms of Reference shall be reviewed on an annual basis by
the Council and Chief Administrative Officer to determine if there is a
continued need for the Committee and, if required, whether:

4.3.1 the Terms of Reference are appropriate and meet the objectives
of Council; and

4.3.2 the Committee is fulfilling its Terms of Reference.

POWERS OF COMMITTEES

5.1 A Committee shall have the authority to form ad hoc committees and
task forces from among its members, to assist it in carrying out its
objectives and responsibilities under this Bylaw.

5.2 Ad hoc committees and task forces established by a Committee shall
report to the Committee in a manner determined by the Committee.

5.3 A Committee shall not have the power to pledge the credit of the Town
of Bruderheim, to pass bylaws or to enter into any contractual
agreements.

5.4 A Committee shall be consulted on the business transactions relating to
the ongoing administration of the Committee.

5.5 The Committee shall provide a forum for examining timely issues
relevant to its mandate by considering topics from the following
sources:
5.5.1 receipt of requests or suggestions from Council,
5.5.2 requests or enquiries from the public, and
5.5.3 initiated by the Committee.

REPORTING TO COUNCIL

6.1 Councillors appointed to a Committee by Council shall be responsible to
keep Council informed as to Committee activities.

6.2 All Committee Chairmen shall provide Council with a report on the
activities of the Committee at least once annually or as requested by
Council.

6.3 In the absence of the Chairman, the Vice-Chairman shall provide the
report to Council and, in the absence of both the Chairman and Vice-
Chairman, a Councillor appointed to the Committee shall provide the
report.

PUBLIC PARTICIPATION

Community organizations and individuals that wish to appear before, or
communicate directly with, Council on any matter referred to within the Terms
of Reference of a Committee shall be encouraged to make representations to
that Committee.
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MEMBERSHIP

8.1

8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

8.10

A Committee shall be composed of the number of members, both
Councillors and Members at Large, as indicated in the Committee Terms
of Reference. If one or more Councillors are appointed as members of a
committee, an Alternate Councillor shall also be appointed.

All members of a Committee shall be a resident in the Town of
Bruderheim, unless otherwise provided in the Terms of Reference for
that Committee.

Councillors shall be appointed by Council at the organizational meeting
or at a meeting following the organizational meeting.

Members at Large shall be appointed by Council to a Committee
effective as of January 1 in each year or as otherwise designated by
Council.

The Mayor is an Ex-officio member of those Committees that do not
name the position of Mayor in their Terms of Reference.

Council may, for any reason it considers sufficient, remove a Member at
Large of a Committee by resolution.

All Members at Large shall remain in office until their respective
successors are appointed.

Any Member of a Committee who is absent from three (3) consecutive
meetings of the Committee shall forfeit his or her office, unless there is
a resolution of the committee accepting a valid reason for his or her
absence.

Committee Members shall only speak on behalf of the Committee when
formally given such authority by Council or the Committee for a specific
defined purpose.

A Councillor appointed to a Committee that is comprised of both
Councillor and Members at Large, is appointed solely as Council’s
representative to the Committee and shall not vote.

9.2

9.3

9.4

9.5

Members at Large shall be appointed for a two (2) year term, unless
otherwise provided in the Committee Terms of Reference.

9.1.1 In order to ensure continuity of membership in newly established
Committees, Council shall, at the date of appointment, determine
which of the Members at Large will hold office for one (1) year
from the date of appointment and which of the Members at Large
will hold office for two (2) years from the date of appointment.

9.1.2 In each succeeding year, Council shall appoint for a two (2) year
term enough members to fill the vacancies created by the
expiration of the terms of the Members at Large in that year.

Members at Large whose terms are expiring may be re-appointed
provided that no Member at Large may serve more than two (2)
consecutive terms on a particular Committee.

Notwithstanding section 9.2, Council may allow a Member at Large to be
re-appointed for a third consecutive term if Council determines that
extraordinary conditions warrant such an appointment.

In the event of a vacancy occurring prior to the expiration of a term, the
person appointed to fill such vacancy shall hold office for the remainder
of that term.

Councillors appointed to a Committee shall be appointed for a two (2)
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year term; however, Council may, in its discretion, appoint a Councillor
for an additional consecutive one (1) year term.

CHAIRMAN AND VICE-CHAIRMAN

10.1

10.2

10.3

10.4

11.1

11.2

11.3

11.4

11.5

12.1

12.2

12.3

12.4

12.5

At its first meeting each year, a Committee shall elect a Chairman and
Vice-Chairman from among its Voting Members.

The Chairman shall hold office for a term of one (1) year from the date
of appointment.

The Chairman shall preside over all meetings for the Committee and
decide all points of order that may arise.

In the absence of the Chairman, the Vice-Chairman shall preside over
meetings and shall exercise all the same powers, duties and
responsibilities that the Chairman would be entitled to exercise if
present.

ADMINISTRATIVE REPRESENTATIVE

The Chief Administrative Officer shall appoint an Administrative
Representative to each Committee.

The Administrative Representative shall ensure that accurate minutes
are kept of all regular and special meetings of the Committee, copies of
which shall be made and filed with the Chief Administrative Officer or
his/ her designate and made available to Council on a timely basis.

The Administrative Representative shall provide expert advice, research,
information and additional support staff as required by the Committee.

The Administrative Representative shall not be a member of a
Committee and may not vote on any matter.

The Administrative Officer, through his/her designate, shall ensure that
all Committee members receive an appropriate orientation on the Terms
of Reference of the Committee and its role as a Committee established
by Council.

MEETINGS

A Committee shall give at least 48 hours’ notice of a Committee meeting
or a change in the location or time of a Committee meeting

12.1.1 to the members of the Committee, and
12.1.2 to the public.

Notice to the public shall be deemed to have been properly given if
posted for public viewing on the Town of Bruderheim website.

A majority of the Voting Members shall constitute a quorum at a
Committee meeting.

Notwithstanding s. 12.3, a Committee other than an Executive
Committee may act in the absence of a quorum so long as all members
have received notice as provided in subsections 12.1 and 12.2.

All Voting Members of a Committee, including the Chairman, shall be
required to vote on any motion before the Committee and, in the event
of a tie, the motion shall be lost.

GENERAL

13.1 The Meeting Procedures Bylaw shall govern Committees and shall be

binding upon all Committee members whether Councillors or Members
at Large, except where otherwise provided by this Bylaw.
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14. EFFECTIVE DATE

This Bylaw shall come into effect after third reading and upon being signed.

Read a first time this 18" day of December, 2018.

Read a second time this _ /)2 day of \ﬁ?/ﬁ/uﬁff/ , 2019,

Read a third time and finally passed this this _Z2  day of \{/}WMHZ;/ , 2019.

Ll el K

MAYOR

A Ml

Chief Administration ‘Officef

Date Signed: __ 02 jdﬂzeruJﬂ/?
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ECONOMIC DEVELOPMENT AND TOURISM ADVISORY COMMITTEE

STATEMENT OF PURPOSE

The purpose of the Economic Development & Tourism Advisory Committee is
to consider and recommend actions and propose policies that are in
alignment with the:

A. Economy pillar of sustainability as set out in Council’s Strategic Plan;

B. Economic Priority Areas and Strategic Goals as identified by Council
from time to time; and

C. Within the parameters set out by Council in these Terms of Reference.

In keeping with the above, the Economic Development & Tourism Advisory
Committee shall assist Administration and Council with the implementation of
the strategic objectives related to Economic Development and Tourism.

COMPOSITION OF COMMITTEE
A. Councillors: Two (2) - non - members

B. Members at Large: Five (5) voting members
Five (5) members comprised of a broad diversity of
representatives from various areas that may include:
e Heavy Industry/Energy sector;
Professional, Scientific or Technical Services sector;
Small Business sector;
Agricultural or Food processing sector;
Retail sector;
Tourism sector;
Urban and Rural Residents;

DUTIES

A. Provide strategic advice and information to Council and Administration
on business and collaboration; product development; marketing and
promotion; and investment attraction and development opportunities
in advancing the strategic objectives of Economic Development and
Tourism.

B. Review and provide advice on Administration’s implementation of
strategies related to Economic Development and Tourism.

MEETINGS

The Committee shall hold meetings four (4) times per year or as determined
by the Economic Development and Tourism Advisory Committee.

COMMUNICATION

All Council communications shall be directed through the Chief Administrative
Officer and his/her designate to ensure compliance with the Town of
Bruderheim and Government protocols.

>



